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SOUTH EAST ASIAN ASSOCIATION
FOR INSTITUTICHAL RESEARCH

South East Asian Association for Institutional Research
(SEAAIR)

Instruction for abstract and paper submission through www.easychair.org
System

All authors should submit abstracts and papers through www.easychair.org  website.
The procedures are as follow:

1.

2.

Submit abstracts through www.easychair.org using the steps described in the
instruction section below.

Abstracts will be reviewed through a blind review process by two reviewers
and decisions will be emailed to authors.

The authors should incorporate recommendations for changes or modifications
provided by the reviewers in the full papers and submit the full papers using
the same system and procedures as above.

Full papers will also be double-blind reviewed and decisions will be emailed
to authors.

The authors will revise the papers based on suggestions made by both
reviewers and resubmit through the same steps (but with the word “revised” in
the file names).

Official acceptance letters will be emailed to authors upon the acceptance of
the full papers.

Very Important Note:

v All submissions must be made within the deadlines published on the

conference website (24.00 hours Bangkok time).

v All contacts must be performed through the Chair of Papers Protocols

Committee and shall be considered by SEAAIR Executive Committee (SEC).
Decisions made by SEC are final.

v Any queries and information should be directed to Dr. Koh Yit Yan at

seaair.info@gmail.com

Acceptance of papers for Proceeding

"Presentation at the Conference and Publication in the proceeding is based on full
acceptance of paper that has undergone the process of a double-blind review and full
payment of registration fees."
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Instruction to use the www.easychair.org System

1. Open your web browser and type http://www.easychair.org in your address bar.
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2. On the Easy Chair website, click “click here to log in” in the picture above.
3. This will bring up the “sign in to Easy Chair page”.
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Sign in to EasyChair

Use your EasyChair account to sign in.

User name: | ‘

If you have no EasyChair account, ﬁu; for an account

Forgot your passwi
Problems to sign in? click here

- EasyChair

4. Login

4.1  If you do not have an Easy Chair account, click “sign up for an account”

().

You will be directed to the page shown below. Fill in the box below with the
words you see in the box and continue. Follow the instruction to create an
account. Please record your account name and password. Password must
contain both letters and numbers. You need these for all contact with Easy
Chair System.
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4.2

4.3
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Signing up for EasyChair: Step 1
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IT0 use EasyChair, one should first create an account. This is done to prevent misuse of the system. The procedure for obtaining an account is the following.
1. You should type the two words that you see in the image below and click on "Continue”.

2. If you type the words correctly, you will be asked to fill out a simple form with your personal information.
3. After you filled out the form, EasyChair will send you an email with a link that you can use to create an account.

e T
Please enter the words you see in the box, in order and separated by a space. Doing so helps prevent automated programs from abusing this service. If you are not sure
vhat the words are, either enter your best guess or click the reload image BCH next to the distorted words.

1584,
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If you have an Easy Chair account but forgot your password, choose
“click here” behind the “Forgot your password?” line or number 2 in the
picture. The website will ask for your email and/or username registered with
Easy Chair System. Enter the words in the red box above the email/user name
box. The Easy Chair System will email an instruction to reset your password

to your email.

If you have an account but don’t remember your username or password,
click the link behind “Problems to sign in?” Follow the instruction to retrieve

your account.

[ /2 How to sign in to EasyChair - Windows Internet Explorer
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How to sign in to EasyChair

Using Your EasyChair account

0 sign in to EasyChair, you must have an EasyChair account. If you used EasyChair after the 9th of January 2007, then you have such an account. If you do not have
fone, click this link to create one.

f you have an EasyChair account but forgot your user name or password, click this link to retrieve them.

ign-in problems
f clicking on EasyChair links repeatedly brings you to the sign-in page please read the following.

1. To use EasyChair you must enable cookies on your browser, Please check that you have cookies enabled.

2. EasyChair will automatically terminate your session after two hours of inactivity, so it is normal that you are asked to sign in again if you did not work with it for
more than two hours. Another possible reason for this problem is the use of two different browsers or two different computers to access your EasyChair account.
For security reasons, EasyChair does not allow for a simultaneous access of the same account from more than one browiser or computer.

f you have any other problems which prevent you from signing in, please get in touch with the organizers of the relevant conference.
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Fill in your information in the form below and click “continue” and follow
instruction.
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se fill out the following form. The required fields are marked by (*
t the most common reason for failing to sign up is an incorrect email address so please type your emal address corectly.

" Note: leave first name blank if you do not have one. If you are not sure how to divide your name into the first and fast name, read the Help article sbout
‘ou may also be mterested about our policy for using personal mformation

4.4  If you have an Easy Chair account and remember your username and
password, log in with your username and password.

5. Once you have an account. Go to
https://easychair.org/conferences/?conf=seaairxxXxx and log in. The XXXX refers
to the year the conference is held (e.g. 2020) In case you are directed to this
page or similar pages with a list of SEAAIR conferences.

Submissions Reviews Status PC  Events Email Administration = SEAAIR 2014 rts  EasyChair

My Conferences

Below you will 3 list of conferences where you have been a PC member, author or invited author. Click on the
conference acronym to enter this conference EasyChair pages.

If you want to submit to a conference hosted by EasyChair, please check the Web site of the conference: it should
contain the EasyChair submission Web site for this conference

If you received a notification that you were added as PC member or invited author to a conference hosted by
EasyChair, and cannot find conference on the list, then please check the email address to which the notification
was sent: this email is not included in your EasyChair account.

« seaar 2011: superchair, author
AIR 2012: superchair, author, subreviewer, proceedings manager
2013: superchair, author, subreviewer

. :m\

You will arrive at SEAAIR conference page

c Help Sign out

New Submission  SEAAIR 2014 lert EasyChair

Download conference calendar

Acronym offthe event:  SEAAIR 2014
Name of theYevent South East Asian Association for Institutional Research 14th Annual Conference
Web site: http://seasirweb.info

Contact emaild

Abstract submissioryperiod 2014-01-01 - 2014-06-15
Notification of abstrdt acceptance  2014-06-15 - 2014-07-01
Full paper submission period 2014-07-01 - 2014-07-26
Confirmation of full paper acceptance  2014-07-26 - 2014-08-06
Early bird registration 2014-07-26 - 2014-08-01
Submission of revised full paper 2014-07-26 - 2014-08-13

Note: Samples here shows the year 2014, which in actual fact will change each year when
you log onto a NEW Conference Year, e.g 2020, 2021 and so on
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6. Click “New submission”. You will be asked of which track you want to submit
your paper. Select one.

c Help Sign out

New Submission ~ SEAAIR 2014 e EasyChair

Select a Track

Please select the track relevant for your submission and click "Continue".

SEAAIR 2014
Development education models for AEC 2015
Cross- of higher in AEC

Leading-edge strategies and practical solutions to educational quality
Contemporary problems in education: Exploring the AEC boundaries
and authentic human for AEC

Continue

7. You will be directed to abstract submission page. Fill in the information.
Don’t forget to click the “SUBMIT” button at the end of the form and you’re done.

c Help Sign out

bmission  SEAAIR 2014 ts  EasyChair

New Submission for SEAAIR 2014

Follow the instructions, step by step, and then use the "Submit" button at the bottom of the form. The required
fields are marked by

More information about submission to SEAAIR 2014 can be found on SEAAIR 2014 Web site

(Development education models for AEC 2015)

Authors
For each of the authors please fill out the form below. Some items on the form are explained below.
+ Email address will only be used for communication with the authors. It will not appear in public Web pages of this conference. The email address can
be omitted for authors who are not corresponding. These authors will also have no access to the submission page.
+ Web site can be used on the conference Web pages, for example, for making the program. It should be a Web site of the author, not the Web site of
her or his organization.
» Each author marked as a corresponding author will receive email messages from the system about this submission. There should be at least one
corresponding author,

Author 1 (click here to add yourself) (click here to add an associate)
First name™ (*):

Last name (*):

Email (*):

Country (*): v

Organization (*):

Web site:

Corresponding authar:
Click here to add more authors

* Note: leave first name blank if there is no first name. If you are not sure how to divide a name into the first and last name, read the Help article sbout names.
Title, Abstract and Other Information

The title and the abstract should be given as a plain text, they should not contain HTML elements.

Title (=): |

Abstract (*):

Keywords
Type a list of keywords (also known as key phrases or key terms),one per line to characterize your submission. You should specify at least three keywords.

Keywords (*):
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Upload Paper

The submission should be in one of the following formats:

1. Werd document (file extension .doc).
2. Word open XML document (file extension .docx).

If you submit only an abstract, then tick the Abstract Only box, else upload the submission.

Paper: \Ehooeo
Ready?
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